KARIN
DAVIS

N karin@email.com @ 664-223-770 {%} 216,Street navy, Texas

April 10, 2023

IJMC School
123 Texas,
Austin 12345

Dear Olivia Wilson,

| am writing this application for the post of principal in your school with over 7
years of experience in administration, organization, leadership, and curriculum
development with managing school operations.

As a principal, | plan and control the overall activities of the students, and
coordinate with faculty for curriculum planning, to establish and build a safe and
inclusive environment for the student. | am proficient in creating and managing
schedules and evaluating the effectiveness of instructions and education
strategies.

Over the years | negotiated issues related to a pandemic and ensure students use
the necessary support to engage academically. | also worked in collaboration with
the team of stakeholders including teachers and parents and improve the
discipline structure across the school. | Assemble various teams to apply different
strategies for students for encouraging positive behavior for students and faculty
members and developing positive relationships among them.

Therefore my skills and experience insure all aspects of initiatives including
application in the classroom, exercising best practices, and interpretation of data
for an individual student. | foster meaningful relationships among students

through student teamwork for different projects.

My skills and experience would be perfect for the position of the school principal in
your school and will look forward to discussing my qualities further.

Sincerely,

Karin Davis



